MSO0365 | 01 — MSO365
Ambiente | MacOS
Requisitos | Dispositivo Apple MacOS Sierra 10.13.6 ou superior com uma ligagao a Internet ativa
Enquadramento | Este guia descreve o procedimento de instalacdo do software Office 365 (Excel, Word, Powerpoint
e outros) no seu dispositivo Mac
1. | Aceder diretamente ao portal do Microsoft 365 em www.office.com
2. | Iniciar sessdo na conta Microsoft (Canto superior direito da pagina):
signin (2, )
Utilize as suas credenciais da Universidade do Minho para o inicio de sessdo
Efetue a autenticacdo (login@uminho.pt) da Microsoft
& Microsoft
Pick an account
E‘ (A,D,EX,F,Q) @uminho.pt
—|— Use another account
3. | sera redirecionado para as paginas do Office 365, clique em Instalar aplicagdes do Office > Office
Bem-vindo ao Microsoft 365 Instalar aplicagées -
Aplicagbes do Microsoft 365
i Inclui o Outlook, OneDrive for Business, Word,
Excel, PowerPoint e muito mais.
Qutras opgbes de instalagdo
> e ieaches Gupomis o s
;ultsc;':étl:u‘ . o
4.

O instalador do Office 365 para macOS devera comegar a ser transferido automaticamente, caso
contrario podera ser-lhe pedido que autorize o inicio da transferéncia
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What do you want to do with Microsoft_365_...
L

Open Save as v
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Nesta fase o Office 365 inicia o donwload.

6. | Quando a transferéncia estiver concluida, navegue no seu Mac utilizando o Finder para o ficheiro
transferido. Por predefinicdo, os ficheiros transferidos através do Safari sGo guardados em
Transferéncias.

Faca duplo clique no pacote para iniciar a instalagdo.

7.

Serd aberta uma nova vista do Finder que apresenta o Assistente de Instalacdo

a8

@ « Install Microsoft Office for Mac =

Welcome to the Microsoft Office for Mac Installer

o Introduction You will be guided through the steps necessary to install this
software.

Continue
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Ser-lhe-a pedido que aceite os Termos e Condi¢gdes. Quando terminar de ler, clique em Concordar
para continuar.

w Install Microsoft Office for Mac a

To continue installing the software you must agree to the terms of the
software licence agreement.

Il click Agree to continue or click Disagree to cancel the installation and quit
e Lic thelnstaller. sof
d

ical
n

Read Licence Disagree F

S ————— |
Office software (e.g., Office Home & Student or Office Home & Business),
then the “Microsoft Software License Terms — Office Desktop” below
apply to you.
Enterprise Customers: If you are an Enterprise customer, the below terms
do not apply to you, and your use of the subscription service/software is
subject to the terms and conditions of the volume license agreement you
agreed to when you signed up for the subscription and by which you
acquired the license for the software. You may not use the service/
software if you have not validly acq a license from orits

If your isa ithas
enabled you to use certain connected services in Office 365. You may also
have access to other connected services from Microsoft, which are
covered by separate terms and privacy commitments. Learn more about

Print... Save... Go Back

Clique em Instalar.
® & Install Microsoft Office for Mac [

Standard Install on “Macintosh HD"”

Introduction This will take 8.9 GB of space on your computer.

Licence Click Install to perform a standard installation of this software
Destination Select on the disk “Macintosh HD".

e Installation Type

Change Install Location...

Customise Go Back Install

O Microsoft Office para Mac deve agora comecar a ser instalado.
Uma vez concluida, clique em Fechar para sair do Assistente de Instalagdo

@ & Install Microsoft Office for Mac a

The installation was completed successfully.

Introduction
Licence
Destination Select
Installation Type

Installation

The installation was successful.

® Summary
The software was installed.

FIM
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